SAMPLE ADDENDUM TO MEETING CONTRACT

PRIVATE 


The following terms will be considered a part of the Letter Agreement dated <<Month, DD, YYYY>> between <<company>> and the <<state>> chapter of PRIMA.  These terms shall supersede those in the Letter Agreement in the event of a conflict.

Americans With Disabilities Act (ADA) Compliance

Contractor agrees to use its good faith efforts to ensure the Contractor complies with the requirements of the Americans with Disabilities Act and its regulations and guidelines (collectively, the “ADA”).  Contractor further agrees to indemnify and hold the <<state>> chapter of PRIMA harmless from any and against and all claims and expenses, including attorneys’ fees and litigation expenses, that may be incurred by or asserted against the <<state>> chapter of PRIMA, or its officers, trustees, and employees on the basis of the Contractor’s non-compliance with any of the provisions of the ADA.
Authority
The parties hereby warrant that their representatives executing this Agreement have the full power and authority to enter into and bind each party to this Agreement.

Changes
Any changes, additions, stipulations or deletions, including corrective lining out by either Contractor or the <<state>> chapter of PRIMA, will not be considered agreed to or binding on the other unless such modifications have been initialed or otherwise approved in writing by the other.

Collective Bargaining

[OPTION A] Contractor warrants that its employees, or any unit of them, are not organized or represented by a labor union, for the purpose of collective bargaining.  Contractor shall promptly notify the <<state>> chapter of PRIMA of any effort to organize Contractor’s employees for said purpose.

[OPTION B] Contractor warrants that its employees are organized for the purpose of collective bargaining.  Contractor further represents that it shall promptly notify the <<state>> chapter of PRIMA of any collective bargaining agreement expiring within ninety (90) days prior to or after the meeting covered by this Agreement, and shall also promptly notify the <<state>> chapter of PRIMA of any strike vote taken by said employees with the expiration of said agreements.  In the event of a strike or labor dispute, Contractor shall provide the same level of service as if there had been no strike or labor dispute.

Commission

Other than as set forth herein, Contractor represents and warrants that it has no agreement with any other party to pay a commission related to the meeting covered by this Agreement.  Contractor further represents and warrants that it will not subsequently enter into such an agreement without first disclosing it to the <<state>> chapter of PRIMA and obtaining the <<state>> chapter of PRIMA’s written permission to execute such an agreement.

Compliance with Law

This Agreement is subject to all applicable federal, states and local laws, including health and safety codes, alcoholic beverage control laws, disability laws and the like.  Contractor and the <<state>> chapter of PRIMA agree to cooperate with each other to ensure compliance with such laws.

Dispute Resolution
Any claim or dispute concerning questions of fact or law arising out of or relating to this contract, its performance or alleged breach, which is not disposed of by agreement of the parties, shall be settled by arbitration in accordance with the current rules of the American Arbitration Association, and judgment on the award rendered may be entered in any court having jurisdiction thereof. The parties agree that reasonable discovery shall be allowed pursuant to the Federal Rules of Civil Procedure. The prevailing party shall be entitled to the award of its costs, including reasonable attorney's fees.  The location of the arbitration shall be in <<the state of chapter establishment>>.

Fees

Contractor shall impose no fees for services utilized by the <<state>> chapter of PRIMA other than those specified herein, without the prior written consent of the <<state>> chapter of PRIMA.  Further, Contractor shall impose no fees should the <<state>> chapter of PRIMA utilize contractors other than those recommended by Contractor to provide services such as audio-visual, decorating, security and transportation.  In addition, there will be no fees imposed on attendees for early check-out without the consent of the <<state>> chapter of PRIMA.

Indemnification
Contractor shall indemnify, defend and hold harmless the <<state>> chapter of PRIMA and its officers, directors, partners, agents, members, and employees from and against any and all demands, claims, damages to persons or property, losses and liabilities, including reasonable attorneys’ fees (collectively “Claims”) arising out of or caused by the Contractor’s negligence or willful misconduct of its employees in connection with the provision of Contractor facilities.

The <<state>> chapter of PRIMA shall indemnify, defend and hold harmless the Contractor and its officers, director, partners, agents, and employees from and against any and all demands, claims, damages to persons or property, losses and liabilities, including reasonable attorneys’ fees (collectively “Claims”) arising out of or caused by the negligence of the organization or willful misconduct of its employees in connection with the provision of Contractor facilities.

Neither party shall have waived or be deemed to have waived, by reason of this paragraph, any defense which it may have with respect to such claims.  Each party agrees to give the other prompt written notice of any claim made which may be covered by this indemnification provision.

Miscellaneous

This Agreement contains the entire understanding of the parties and supersedes all other understandings with respect to its subject matter but shall not affect obligations of the parties arising from other contracts between them.  Neither party may assign its rights or obligations under this Agreement without the prior written consent of the other, which shall not be unreasonably withheld.  This Agreement shall be governed by the internal laws of the <<the state of chapter establishment>>.  Any notice required or permitted by this Agreement shall be deemed properly given by hand when delivered to the party to whom addressed; by mail when deposited in the United States mail; first class, postage prepaid, addressed to the party to whom given; by facsimile when facsimile transmission to the facsimile number of the addressee is completed; and by overnight delivery service when delivered to such service.

Parties in Interest

Nothing in this Agreement (whether express or implied) is intended to confer upon any person, other than the parties hereto and their respective successors and assigns, any rights or remedies under or by reason of this Agreement, nor is anything in this Agreement intended to relieve or discharge the liability of any other party hereto.  Neither party shall assign or subcontract the whole or any part of this Agreement without the prior written consent of the other party and, if so assigned or subcontracted, the party making said assignment or subcontract will not be relieved of liability hereunder.
Policies

Contractor represents and warrants that it has no policies with regard to meetings of the type covered by this Agreement which have not been disclosed to the <<state>> chapter of PRIMA and made a part of this Agreement.  Contractor further warrants that it will not make any policies adopted subsequent to the execution of this Agreement applicable to the meeting covered by this Agreement without the express written consent of the <<state>> chapter of PRIMA.
Safety/Security

Contractor represents and warrants that it shall comply during the meeting period with all federal, state and local fire, safety and transportation codes.

Contractor further warrants that it will maintain during the meeting period all appropriate measures to protect the person or property of the <<state>> chapter of PRIMA, its employees and meeting attendees from loss or injury.

Service Fees or Surcharges
No additional charges will be incurred by the group or its attendees for work performed or for services or items provided by the Contractor unless the Contractor shall have first given a quote for the work, service, or item and obtained prior written permission from an authorized representative of the group to have the work completed or the services or item provided.

Severability
If any provision of this Agreement is declared by a court of competent jurisdiction to be invalid, void or unenforceable, the remainder of the Agreement will continue in full force and effect.

Termination
The performance of this Agreement is subject to acts of God, war, terrorism, civil disorder, government regulation, disaster (including, but not limited to, fire, flood, severe weather and earthquake), strikes or work stoppages or threat thereof, curtailment of transportation facilities preventing or unreasonably delaying at least twenty-five percent (25%) of the meeting attendees or any other situation making it inadvisable, illegal or impossible to provide the facilities or hold the meeting.  This Agreement may be terminated or partially performed for one or more of such reasons by written notice from one party to the other.  

Further, no fees or damages shall be owed by the <<state>> chapter of PRIMA if it books a replacement meeting equal to the total dollar value of the fees or damages on the same terms and conditions, said service to occur by <<Month, Day YYYY>> covered by this Agreement, provided that the Contractor has the appropriate date available.
This Agreement may also be terminated by the <<state>> chapter of PRIMA without liability because of a voluntary or involuntary bankruptcy filing involving Contractor or a change in Contractor ownership, management company or brand affiliation. Should any of the foregoing events occur, Contractor shall notify the <<state>> chapter of PRIMA within fourteen (14) days of the occurrence. 

Contractor shall have no right to terminate this Agreement for the sole purpose of booking another group in to the Contractor at the same time.
Executed as of the date of the Letter Agreement to which this Addendum is appended.


<<Contracting company>>

By: _________________________________

Date:  _____________________________


Title: ________________________________


<<state>> chapter of PRIMA. 

By: _________________________________

Date:  _____________________________


Title: ________________________________











The Public Risk Management Association (PRIMA) does not provide any legal advice and users of this addendum should consult with their own legal counsel for legal advice and review of legal documents. The sample documents have been provided as general guidelines and do not reflect any states’ specific tax regulations and/or laws.  
The Public Risk Management Association (PRIMA) does not provide any legal advice and users of this addendum should consult with their own legal counsel for legal advice and review of legal documents. The sample documents have been provided as general guidelines and do not reflect any states’ specific tax regulations and/or laws.  


